Step By Step Instruction Guide for
Reporting Hemp Plantings, Harvests,
and Disposals.
Notes for instruction/direction are
Included In the following pages In red.



AAs part of our Hemp Plan with USDA, the Georgia Department of Agriculture is
required to submit and Annual Report at the end of the year to USDA. In this
report, GDA is required to submit information regarding plantings, harvests, and
disposals. In years past, this information was gathered via a survey that was
emailed out in November. GDA is now implementing the reporting functions in
the Hemp Licensing System to gather this information.

AThese instructions are to assist you with reporting your plantings, harvests, and
disposals for every lot (or variety) of hemp grown on your grow site

ATo complete the reports, you will need the USDA FSA # (Farm, Tract, Field,
Eg'lg\flellcfd) that was assigned when reporting your crop information to the USDA
office.

Alf you did not plant on a grow site, you are still required to report that
iInformation with GDA and FSA. These instructions will also show you how to
report to GDA a grow site that was not planted. For instructions on reportlnP to
the USDA FSA office a grow site that was not planted, please contact your local
USDA FSA office.
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planted 5 acres then you must show that 5 acres have been harvested or
disposed, or a combination of the two so that it equals out to a zero balance.
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Welcome to the GDA Hemp Program application system.

Click Apply to begin a new application.

Site Reporting NotiNgations

Throughout the year, you must report crop Planting, Harvesting and/or Disposal dates for each grow site.

John Tester
13_2023 (Issued, valid until: 12/31/2022)

Site Status
Filed #1

Greenhouse #1

Storage Barn NO ACTIONS NEEDED FOR

Once logged into the online licensing
system, there are two options you can uge
to access the site reporting page. You can

Field # 2

Please contact the Georgia Department of Agriculture with any questions.

the banner at the top of the page or click
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the home page.
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-- Select - v

Site Info Site Reporting

Please contact the Georgia Department §f Agriculture with any questions.
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grow site from the dropdown box above. The grow
sites are prdoaded based off the information you
entered when submitting your application. The sitgs
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Site Reporting

Select Grow Site

‘ -- Select -- v ‘
-- Select --
John Tester - 13_2023 Field # 2
John Tester - 13_2023 Filed #1
John Tester - 13_2023 Greenhouse #1

Please contact the Georgia Department oNAgriculture with any questions.

You can see on our test license the names from the dro
down box of the grow sites that were assigned during th
application. You will need to select one of the grow site$ to
enter the information for that site. In this case, we are
selecting Field # 2
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Site Reporting Page
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the home page for all of the site reporting functions.
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On the lefthand side of the page is the grow site information pulled from the license.
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much you have reported as Planted, Harvested, and Disposed. Notice the
balance/difference at the bottom of the summary is = 0. As you report plantings, yol
will need to report harvests to make the balance equal zero. Also, if you have to dis
of any lots for any reason such as THC-ocampliance or crop failure due to
environmental conditions, this will be reflected here as well and will calculate into the
balance/difference.
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harvest, or disposal.
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Site Info Site Reporting
Selected Site License
Field #2 John Tester-13_2023 Growe
Size
iati
5 ac Varieti
Lat C for Instructi
Click here
13.961687 here for Instructions
Long i -
No varieties have been added for this site. To add a new
-84.237334 variety, click the Site Info tab,
County
Spalding

Show | 10 v | entries

Type of Report
Harvest

Flant

Showing 1 to 2 of 2 enfries

+ Report Planting

l¢  Report Date Acreage/SF
MISSING

MISSING

+ Report Harvest

+ Report Disposal

Previous n Next
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[ All planting, harvesting and dizposal for this site has been recorded. b
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e ' site for the current license
Tota Haveste Disposec 0 period, you will need to selegt
the check box at the top righf
Difference 0 ~ - ~ A ps
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W/ Difference must be zero will not be used during the
«” All Varieties must have a Planting |ICenSG perloé q)
& All Varieties must have a Harvest or Disposal recorded
@) FsA Field Numbers must be recorded by July 15
o REQUIRED REPORTING IS STILL NEEDED
Variety FSA Field Number Expected Harvest Date Test Result Status Actions



Entering Varieties for Grow Sites

AOnce on the Site Reporting Page for the individual grow site, the first step is to
add all of the varieties that are being grown at this grow site
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completing the application.
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AThe next few slides walk you through these steps.
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Site Reporting
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Site Reporting Actions

Save Site Reporting

SelecteNGite License [ Site will not be used during this license period. No plantings, harvestings, or disposals will be recorded.

Field #2 John Tester-13 2023 Growe [ Al planting, harvesting and digposal for this site has been recorded.
Size - —Site Reporting Summary
Varieti
Sac
Lat Click here for Instructions Total Planted: ¢
33.261687 I
L No varieties have been added for this site. To add a new Total Harvested/Dizposed: 0
-84.287334 variety, click the Site Info tab.
County
Spalding
Difference 0

The first step is to add all of the  Orerence must besere

varieties that will be grown at thiS gQroyV | « auvaretes mustnave a pianting

Slte. TO add a Varlety’ you WIII need t() «/ All Varieties must have a Harvest or Disposal recorded
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Show | 10  w | entries

Type of Report l&  Report Date Acreage!5F Variety F5A Field Number Expected Harvest Date Test Result Status Actions

Harvest MISSING

Plant MISSING
Showing 1 to 2 of 2 entries Previous n Next
+ Report Planting + Report Harvest

+ Report Disposal
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it Save Site Reporting
Site Purpose * Site Activity * Site Name *
Grow bt Field v Field #2
Is Property Owned * Legal Description * Enter Text
Own Enter Text v All that tract of land A ,
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33.261687 -34.287334
Manually enter coordinates or use the map below to select your site location. Coordinates should be entered in decimal degi with 6 i places (ex 34.000000, -34.000000). If using the map make sure to zoom in and pan to the correct location b Otto I I l to | 0 Cate th e

for best results.

AVariety Informatios
section.

Edit Map

" Knoxville™=

Map  Satellite
i
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Growers are required to submit an aerial map or photograph (satellite imagery) that clearly shows the boundaries and dimensions of each grow site (field or greenhouse). This must
be uploaded on the Attachment page. The link above is being provided to Georgia Hemp Grower and Processor applicants to assist in creating an aerial image with boundaries of a
field, covered growing facility, storage, or processing site(s). Use of this tool is optional, however an aerial map or photograph (satellite imagery) is still required.
The license fee will not be prorated for fractions of acres. Fractional acreage will be rounded up Size *
to the next whole number for fee calculation purposes. -
2

) ) ) ] ; ac

Each covered growing facility (e.g. greenhouse or other structure) in which hemp is cultivated

will be considered a separate acre for fee calculation purposes.
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—\Variety Information

Each variety that is grown must have an FSA Field Number recorded by July 15 of each year.
Variety *

Test Variety 1
Test Variety 2
Test Variety 3

Enter the variety that is beinp

grown at this site and click
U K &dd &
need to do this for each
variety that is being grown af
this site. If you make a
mistake when entering the
variety name and need to
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see, we added 3 varieties that

will be grown at this site.

Once finished, scroll back up

the page and click on the
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Entering FSA Numbers
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A You will now need to enter the FSA Farm #, Tract #, Field #, and Subfield # (if FSA as
a Subfield number) for this grow site on each variety

A We have provided an example FSA Producer Report where you can locate the neede:
numbers on the next slide
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